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UWA Student Guild Equipment & Key Hire Rules

Terms and Conditions

The UWA Student Guild equipment hire is available to Guild-affiliated clubs and student departments. The Guild will not hire to external entities or individual students not associated with a club, unless arranged with the Marketing Manager or Events Manager.

A name, student number, and club or department must be indicated when booking out Guild equipment in LibCal or the sign-out sheet. The person listed when booking out equipment (the Hirer) will be held responsible for the equipment from the time of collection until its return to the Guild Student Centre.
Returns are to be made within the operating hours of the Guild Student Centre (Monday-Friday, 8.30am-5pm). Equipment must be held and stored in a safe place if used outside business hours. Any equipment left unattended on campus (e.g. CCZ stairwell) may incur financial penalty and/or future ban on hiring.

Late returns for equipment and keys will be charged to the associated club or department at a rate $25 per day per hired item, inclusive. These fees will be charged monthly to club bank accounts by Guild Finance.
Equipment returned damaged will incur a repair or replacement fee as required, to be paid for by the club or department responsible. Repairs are to be rectified within 2 days of the hire date, where possible.
Repeated late or damaged returns of equipment or failure to return equipment may result in a ban on hiring for the club or department responsible, at the Guild’s discretion.

BBQs and BBQ Boxes
BBQs must be set up undercover. If you are hosting a BBQ stall on Oak Lawn you must also hire:
1. 3x3m Marquee
2. Flooring (black BBQ grease mat)
3. 3x Marquee walls.
Marquee legs must be weighted or secured with pegs as per the Minimum Standard for Operation of a Food Stall.
You must have appropriate hand washing facilities and hygiene practices in place.
Hired BBQs are to be returned cleaned, and BBQ boxes must be clean and fully stocked, or at least containing the items it was hired with, as a minimum. Dirty BBQs and boxes will be turned away to be cleaned by the Hirer before returning. Any BBQs or BBQ boxes not returned on time due to cleaning issues will incur a late fee.

Marquees
The Guild has 3 blank-branded marquees that are available for hire by clubs or departments. UWA Student Guild branded marquees are for Guild staff use and may only be hired out as overflow with permission from either the Marketing or Events Manager. Marquee legs are to be secured to avoid damage.

AV Equipment
All audio-visual equipment is to be returned with accompanying parts listed on the tag (cables etc), neatly wrapped or packed away. Messy cables or a bundle with missing cables will not be accepted.

Lawn Games
Lawn games are to be returned in working order with all accompanying pieces (where applicable).

Trestle Tables
Trestle tables are to be returned cleaned.

Keys – inclusive of Club Room & Locker keys, Bookable spaces, and Guild Car key
Late returns for these keys will be charged to the associated club or department at a rate $25 per day per loaned key, inclusive.
Bookable spaces include GCMR, Sue Boyd, May Tannock, Acorn and the Fishbowl.
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