[bookmark: _GoBack]










UNI CAMP FOR KIDS INCORPORATED
CONSTITUTION 2017


RULES OF UNI CAMP FOR KIDS INCORPORATED

1. NAME OF ASSOCIATION

The name of the Association is Uni Camp For Kids Incorporated.


2. DEFINITIONS

In these Rules, the following words or expressions have the meanings indicated unless the contrary intention appears:

‘Association Member’ means a Member as defined under Rule 5(2);

‘Committee meeting’ means meeting referred to in Rule 25(1);

‘Committee Member’ means person referred to in paragraph (a) – (f) of Rule 13(2);

‘Financial year’ of the Association shall end on September 30 each year; 

‘Fresher’ means a student enrolled for the first time at the University;

‘General Meeting’ means meeting convened under Rule 26 that is not a special general meeting or an annual general meeting;

‘Guild’ means the Guild of Undergraduates of the University of Western Australia;

‘Guild Council’ means the Guild Council of the Guild;

‘Member’ means member of the Association;

‘Office Bearers’ means Members appointed under Rule 13(2)(a);

‘Ordinary resolution’ means resolution other than a special resolution;

‘Pelican’ means the student newspaper published by the Guild;

‘Special resolution’ has the meaning given by the section 51 of the Act;

‘the Act’ means the Associations Incorporations Act 2015 (WA); 

‘the Association’ means the Association referred to in Rule 1;

‘the Committee’ means the committee of management of the Association referred to in Rule 13;

‘the Operating Account’ is the account referred to in Rule 17 which is presently held at Challenge Bank a division of Westpac Banking Corporation;

‘the President’ means:

(a) in relation to the proceedings at the Committee meeting or General meeting, the person presiding at the Committee meeting or General meeting in accordance with Rule 14; or

(b) otherwise than in relation to the proceedings referred to in paragraph (a), the person referred to in Rule 13(2)(a)(i) or, if that person is unable to perform his or her functions, the Vice-President;

‘the Secretary’ means the Secretary referred to in Rule 13(2)(a)(ii);

‘the Societies Council’ means the Societies Council of the Guild;

‘the Treasurer’ means the Treasurer referred to in Rule 13(2)(a)(ii);

‘the Trust Fund’ means the emergency fund for use if expected grants or fundraising fail;

‘the University’ means the University of Western Australia; and

‘the Vice-President’ means the Vice-President referred to in Rule 13(2)(a)(ii).


3. OBJECTS OF ASSOCIATION

(1) The objects of the Association are:

(a) to provide annually for free 3 holiday camps and 4 picnics for socially, financially or emotionally underprivileged children;

(b) to organise and run the above annual camps and picnics;

(c) to make provision so that the Association can continue to carry out these objects in the future; and

(d) to raise funds throughout the University year to carry out the above objects.

(2) The property and income of the Association shall be applied solely towards the promotion of the objects of the Association and no part of that property or income may be paid or otherwise distributed directly or indirectly to Members, except in good faith in the promotion of those objects.


4. POWERS OF ASSOCIATION

(1) The Association shall for any of the purposes set out in the objects have the following powers:

(a) the powers set out in section 14 of the Act;
 
(b) to co-operate, associate, or affiliate with any organisation or association having similar or complementary objects;

(c) to purchase, take on lease, or in exchange, hire or otherwise acquire any real or personal property or any rights or privileges with the Association may think necessary or convenient; 

(d) to build and maintain and repair any building and to alter any such building or any    existing building and provide any such building with suitable equipment and facilities;

(e) to sell, lease or otherwise dispose of any real or personal property or interest therein;

(f) to invest any moneys of the Association not immediately required in any security authorised by law for the investment of trust moneys and to vary and transpose such investments at will and generally to manage the affair of the Association; 

(g) to enter into arrangements with any government, municipal, local or other authority or any other society or body that may seem conducive to the objects of the Association and to obtain from any such Government or authority society or body any rights or privileges or concessions and to carry out exercise and comply with these rights, privileges and concessions;

(h) to take any gift or property or bequest whether subject to any special trust or not for any of the objects of the Association; 

(i) to take such steps by personal or written appeals or otherwise as may from time to time be deemed expedient for the purpose of procuring contributions to the funds of the Association in the shape of donations, annual subscriptions or otherwise; 

(j) to print and publish any newspapers, periodicals, books or leaflets that the Association may think desirable for the promotion of its objects; and 

(k) to do all such things as are incidental or conducive to the attainment of the above objects.

 
5. MEMBERSHIP OF ASSOCIATION

(1) Ordinary membership shall be confined to enrolled students of the University.

(2) The Committee may from time to time admit to associate membership persons who are or have been:

(a) university students from other universities in Western Australia, more specifically, university students of Curtin, Murdoch, Edith Cowan or Notre Dame;

(b) members of the University Senate;

(c) members of the University teaching staff;

(d) former members of the Association; or

(e) any other person who applies for Membership to the Committee in writing:

(i) signed by that person and by both of the Members referred to in sub-paragraph (iii)
(ii) in such form as the Committee from time to time directs; and
(iii) has been proposed by a Member and seconded by another Member.

(3) A person who wishes to become a Member shall apply for Membership to the Committee in writing signed by that person in such form as the Committee from time to time directs.

(4) The committee Members shall consider each application made under Rule 5(2)(e) at the Committee meeting and shall at the Committee meeting or a subsequent Committee meeting accept or reject that application.

(5) The Association in General Meeting may by a two thirds majority of those present and voting confer Honorary Life Membership upon any Member who has performed outstanding service to the Association.


6. REGISTER OF MEMBERS OF ASSOCIATION

(1) The Secretary shall on behalf of the Association keep and maintain the Register of Members of the Association and the postal or residential addresses of all Members.

(2) Upon the request of a Member of the Association, the Secretary shall make the Register of Members available for the inspection of any Member and the Member may make a copy of or take an extract from the Register of Members at their own expense but shall have no right to remove the Register of Members for that purpose. 

(3) The Secretary shall keep and maintain the Register of Members at his or her place of residence – as well as at the Association’s office from time to time.

(4) The Secretary shall cause the name of a person who dies or who ceases to be a Member under Rules 8 and 9 to be deleted from the Register of Members referred in Rule 6(1).


7. SUBSCRIPTIONS OF MEMBERS OF ASSOCIATION

(1) The Committee shall from time to time at General meeting determine the amount of the subscription to be paid by each Member.

(2) Each Member shall at the time of applying for or renewing his membership pay to the Treasurer a subscription for membership for each Financial year, the amount of the subscription to be determined under Rule 7(1).


8. RESIGNATION OF MEMBERS OF ASSOCIATION

(1) A Member who delivers notice in writing of his or her resignation from the Association to the Secretary or another Committee Member ceases on that delivery to be a Member.

(2) A person who ceases to be a Member under Rule 8(1) remains liable to pay the Association the amount of any subscription due and payable by that person to the Association that is unpaid at the date of that cessation.           


9. EXPULSION OF MEMBERS OF ASSOCIATION

(1) If the Committee considers that a Member should be expelled from membership of the Association because of his or her conduct detrimental to the interests of the Association, the Committee shall communicate, either orally or in writing, to the Member:

(a) notice of the proposed expulsion and of the time, date and place of the Committee meeting at which the question of that expulsion will be decided; and

(b) particulars of that conduct, not less than 30 days before the date of the Committee meeting referred to in paragraph (a).

(2) At the Committee meeting referred to in a notice communicated under Rule 9(1), the Committee may, having afforded the Member concerned a reasonable opportunity to be heard by, or make representations in writing to, the Committee, expel or decline to expel that Member from membership of the Association and shall, forthwith after deciding whether or not to expel that Member, communicate that decision in writing to that Member.

(3) Subject to Rule 9(5), a Member who is expelled under Rule 9(2) from membership of the Association ceases to be a Member 14 days after the day on which the decision to expel him or her is communicated to him or her under Rule 9(2)

(4) A Member who is expelled under Rule 9(2) from the membership of the Association shall, if he or she wishes to appeal against that expulsion, give notice to the Secretary of his or her intention to do so within the period of 14 days referred to in Rule 9(3).

(5) When notice is given under Rule 9(4);

(a) the Association in General meeting may, after having afforded the Member who gave that notice a reasonable opportunity to be heard by, or to make representation in writing to, the Association in General meeting, confirm or set aside the decision of the Committee to expel that Member; and

(b) the Member who gave that notice does not cease to be a Member unless and until the decision of the Committee to expel him or her is confirmed under this Rule.


10. DISPUTES BETWEEN MEMBERS – GRIEVANCE PROCEDURES

(1) In this Rule:

(a) grievance procedure means the procedures set out in this Rule; 

(b) party to a dispute includes a person –

(i) who is a party to the dispute; and

(ii) who ceases to be a member within 6 months before the dispute has come to the attention of each party to the dispute.

(2) Application of Rule

(a) The procedure set out in this Rule (the grievance procedure) applies to disputes —

(i) between members; or

(j) between one or more members and the Association.

(3) Parties to attempt to resolve dispute:

(a) The parties to a dispute must attempt to resolve the dispute between themselves within 14 days after the dispute has come to the attention of each party.

(4) How grievance procedure is started

(a) If the parties to a dispute are unable to resolve the dispute between themselves within the time required by Rule 10(3), any party to the dispute may start the grievance procedure by giving written notice to the secretary of —

(i) the parties to the dispute; and

(ii) the matters that are the subject of the dispute.

(b) Within 28 days after the secretary is given the notice, a committee meeting must be convened to consider and determine the dispute.

(c) The secretary must give each party to the dispute written notice of the committee meeting at which the dispute is to be considered and determined at least 7 days before the meeting is held.

(d) The notice given to each party to the dispute must state —

(i) when and where the committee meeting is to be held; and

(ii) that the party, or the party’s representative, may attend the meeting and will be given a reasonable opportunity to make written or oral (or both written and oral) submissions to the committee about the dispute.

(e) If —

(i) the dispute is between one or more members and the Association; and

(ii) any party to the dispute gives written notice to the secretary stating that the party —

A. does not agree to the dispute being determined by the committee; and

B. requests the appointment of a mediator under Rule 11(1), the committee must not determine the dispute.

(5) Determination of dispute by committee

(a) At the committee meeting at which a dispute is to be considered and determined, the committee must —

(i) give each party to the dispute, or the party’s representative, a reasonable opportunity to make written or oral (or both written and oral) submissions to the committee about the dispute; and

(ii) give due consideration to any submissions so made; and

(iii) determine the dispute.

(b) The committee must give each party to the dispute written notice of the committee’s determination, and the reasons for the determination, within 7 days after the committee meeting at which the determination is made.

(c) A party to the dispute may, within 14 days after receiving notice of the committee’s determination under Rule 10(5)(a)(iii), give written notice to the secretary requesting the appointment of a mediator under Rule 11(1).

(d) If notice is given under Rule 10(5)(c), each party to the dispute is a party to the mediation.


11. DISPUTES BETWEEN MEMBERS - MEDIATION

(1) Application of Rule

(a) This Rule applies if written notice has been given to the secretary requesting the appointment of a mediator —

(i) by a party to a dispute under Rule 10(4)(e)(i)B or 10(5)(c).

(b) If this Rule applies, a mediator must be chosen or appointed under Rule 11(2).

(2) Appointment of mediator

(a) The mediator must be a person chosen —

(i) if the appointment of a mediator was requested by a party to a dispute under Rule 10(4)(e)(i)B or 10(5)(c) — by agreement between the parties to the dispute.

(b) If there is no agreement for the purposes of Rule 11(2)(a)(i), then, subject to Rules 11(2)(c) and (d), the committee must appoint the mediator. 

(c) The person appointed as mediator by the committee must be a person who acts as a mediator for another not-for-profit body, such as a community legal centre, if the appointment of a mediator was requested by —

(i) a party to a dispute under Rule 10(4)(e)(i)B; or

(ii) a party to a dispute under Rule 10(5)(c) and the dispute is between one or more members and the Association.

(d) The person appointed as mediator by the committee may be a member or former member of the Association but must not —

(i) have a personal interest in the matter that is the subject of the mediation; or

(ii) be biased in favour of or against any party to the mediation.

(3) Mediation process

(a) The parties to the mediation must attempt in good faith to settle the matter that is the subject of the mediation. 

(b) Each party to the mediation must give the mediator a written statement of the issues that need to be considered at the mediation at least 5 days before the mediation takes place. 

(c) In conducting the mediation, the mediator must —

(i) give each party to the mediation every opportunity to be heard; and

(ii) allow each party to the mediation to give due consideration to any written statement given by another party; and

(iii) ensure that natural justice is given to the parties to the mediation throughout the mediation process.

(d) The mediator cannot determine the matter that is the subject of the mediation.

(e) The mediation must be confidential, and any information given at the mediation cannot be used in any other proceedings that take place in relation to the matter that is the subject of the mediation.

(f) The costs of the mediation are to be paid by the party or parties to the mediation that requested the appointment of the mediator.

(g) Note for this Rule: Section 182(1) of the Act provides that an application may be made to the State Administrative Tribunal to have a dispute determined if the dispute has not been resolved under the procedure provided for in the incorporated association’s Rules.


12. PATRON

(1) The Association may at the annual general meeting elect a patron and/or vice patrons, who, if they indicate their willingness to act, shall hold office until the Association elects someone in their place.


13. COMMITTEE

(1) Subject to these Rules the Committee shall be responsible subject to the Association in general meeting for giving effect to the objects of the Association as set out in Rule 3 and elsewhere in these Rules and for carrying on its everyday business and without prejudice to the generality of the foregoing, the Committee shall have the power to:

(a) acquire and dispose of property; to dispose of money; to open banking accounts and enter into contracts;

(b) conduct the orderly and proper management of the affairs of the Association so that no decision is inconsistent with or repugnant to these Rules;

(c) take all necessary steps to prepare for camps and picnics including but not limited to:

(i) selecting camp and picnic directors;
(ii) selecting the required number of leaders and children for camps and picnics; 
(iii) selecting and organising venues and activities for camps and picnics; and   
(iv) fundraising activities.

(2) The Committee shall consist of:

(a) The Office Bearers of the Association who shall be elected by the Members of the Association at the Annual General Meeting by first-past-the-post ballot for each office in the order shown below (or be appointed under Rule 13(4)) and shall consist of:

(i) a President, who must be an Ordinary Member of the Association and must have been on the Committee in a previous year; and
(ii) a Vice-President, a Secretary and a Treasurer, all of who must be Ordinary Members of the Association.
(iii) a candidate defeated for one office may stand for any office lower on the list.

(b) The Fundraising Officer elected by the Members of the Association by first-past-the-post ballot at the Annual General Meeting, subsequent to the election of the office bearers.

(c) The Publicity Officer elected by the Members of the Association by first-past-the-post ballot at the Annual General Meeting, subsequent to the election of the Fundraising Officer.
  
(d) One male and one female Fresher Representative elected by the Members of the Association by first-past-the-post ballot at the Annual General Meeting, subsequent to the election of the Publicity Officer.

(e) Three male and three female General Representatives elected by the Members of the Association by plurality-at-large ballot at the Annual General Meeting, subsequent to the election of the Fresher Representatives. 

(f) The immediate past president if not already provided for above;

(3) Duration of Office

(a) The Committee shall remain in office until the next Annual General Meeting.

(4)  When a casual vacancy within the meaning of Rule 24 occurs in the membership of the Committee;

(a) the Committee may appoint a Member to fill that vacancy;

(b) a Member appointed under this Rule shall hold office until the next Annual General Meeting.

(5) Payment of Committee Members

(a) Committee members are not entitled to be paid any funds of the Association under any circumstances. Committee members and ordinary members may still be reimbursed for reasonable expenses properly incurred by the member on behalf of the Association.


14. PRESIDENT

(1) Subject to this Rule, the President shall have the right to take the Chair as the Chairperson and preside at all General meetings and Committee meetings.

(2) If the President is absent or does not wish to exercise his right to take the Chair at any General meeting or Committee meeting, that right shall devolve upon the Vice-President. In the event of both President and Vice-President being absent or not wishing to exercise the above right at any General meeting or Committee meeting, that meeting shall elect its own Chairperson

(3) In addition to any provisions set out elsewhere in these Rules, it shall be the duty of the President:

(a) to co-ordinate and supervise the work of the Office-Bearers, subject to the authority of the Association in General meeting;

(b) generally to carry out the objects of the Association;

(c) to apply for the necessary grants from organisations including but not limited to the Lotteries Commission in order to raise sufficient funds to run 3 camps and 4 picnics in each Financial Year; and

(d) to take out and arrange payment of insurance for all children involved in the picnics and camps and where possible the leaders involved in those picnics and camps (depending, in the case of the leaders of the cost implications).


15. VICE-PRESIDENT

(1) In addition to any provisions set out elsewhere in these Rules, it shall be the duty of the Vice-President;

(a) to assist the President wherever possible;

(b) to act as the Delegate to Societies Council, doing all things necessary to fulfill the obligations of a delegate to the Societies Council including but without limitation attending all Societies Council meetings.


16. SECRETARY

(1) The Secretary shall:

(a) co-ordinate the correspondence of the Association;

(b) keep full and correct minutes of the proceedings of the Committee and of the Association in an Association Minute Book which the Secretary shall provide for that purpose;

(ba) 	maintain records of the children for camps and picnics and seek and obtain referrals and liaise with social workers and others regarding taking children on camps and picnics;

(c) comply on behalf of the Association with section 53 of the Act in respect of the Register of Members of the Association as set out in Rule 6 above;

(d) keep and maintain in an up to date condition these Rules of the Association and, upon the request of a Member of the Association, shall make available these Rules for the inspection of the Member and the Member may make a copy of or take an extract from the Rules at their own expense but shall have no right to remove the Rules for that purpose; 

(e) maintain a record of:

(i) the main and residential or postal addresses of the Office Bearers and Committee Members of the Association and all other Members who are authorised to use the common seal of the Association; and

(ii) the names and residential or postal addresses of any persons who are appointed to act as Trustees on behalf of the Association

and the Association shall, upon the request of a Member of the Association, make available the record of the inspection of the Member and the Member may make a copy of or take an extract from the record at their own expense but shall have no right to remove the record for that purpose

(f) have custody of all books, documents, records and registers of the Association, to including those referred to in paragraphs (c), (d) and (e) other than those required by Rule 17 be kept and maintained by, or in the custody of, the treasurer;

(g) lodge with the Secretary of the Guild:

(i) a copy of these Rules; and

(ii) a copy of the record of Office Bearers as set out in paragraph (e) above;

(h) notify the Secretary of the Guild within 14 days from the making, of any alteration in these Rules;
   
(i) notify the Secretary of Societies Council of the names of the Delegate and Deputy Delegate to Societies Council at least 14 days before the first meeting of the Societies Council in each year; and

(j) perform such other duties as are imposed by these Rules on the Secretary.


17. TREASURER

(1) The Treasurer shall:

(a) be responsible for the receipt of all moneys paid to or received by him or her on behalf of the Association and shall without undue delay issue receipts for those moneys in the name of the Association;

(b) pay all monies being donations, grants, trusts and profits from fundraising events and annual street appeal without undue delay into Operating Account;

(ba) 	following a direction of the President, pay any monies being donations, grants, trusts and profits from fundraising events into the Trust Fund without any undue delay;

(c) pay all membership fees into a separate account called the Operating Account;
 
(d) make payments from the Trust Fund and/or the Operating Account of the Association with authority of a General Meeting or of the Committee and in so doing ensure that all cheques are signed by those Committee Members authorised below:

(i) any two of the current Office Bearers plus one of the past presidents from the previous 4 years or the Vice Chancellor of the University from time to time shall be empowered jointly to sign cheques and forms of authority for the withdrawal of any moneys standing to the credit of the Association in the Trust Fund;
               
(ii) any two of the current Office Bearers shall be empowered jointly to sign; cheques and forms of authority for the withdrawal of any moneys standing to the credit of the Association in the Operating Account.

(e) comply on behalf of the Association with the following requirements under the Act as to accounting records:

(i) keep such accounting records as correct records and explain the financial transactions and financial position of the Association;

(ii) keep the Association’s accounting records in such a manner as will enable true and fair accounts of the Association to be prepared from time to time;

(iii) keep the Association’s accounting records in such a manner as will enable true and fair accounts of the Association to be conveniently and properly audited; and

(iv) submit for auditing the accounts required to be audited by the Charitable Collections Advisory Committee at the times required by that Committee.

(f) whenever directed to do so by the President, submit to the Committee a report balance sheet or financial statement in accordance with that direction;

(g) arrange and be responsible for the handling of petty cash and to render an account to each Committee meeting of all petty cash;

(h) submit to the Members at the Annual General Meeting accounts of the Association showing the financial position of the Association at the end of the immediately preceding financial year;

(i) have custody of all securities, books and documents of a financial nature and accounting records of the Association, including those referred to in paragraphs (f) and (g);  
     
(j) in the event of the Association being de-registered as a University society under the Guild Regulations, to present to the Secretary of the Guild within 30 days an audited statement of the financial position of the Association together with a copy of any resolutions which may have been passed by the Association as to the disposition of its funds;

(k) perform such other duties as are imposed by these Rules on the Treasurer;

(l) table all relevant financial documents and complete the Internal Financials Checklist at committee meetings.


18. CAMP DIRECTORS

(1) The three Camp directors shall be former Members of the Association and shall be appointed by the President after consultation with the Committee at least 8 weeks before the camps are due to begin;

(2) Each camp Director must have been an active member of the Association and have been on at least one previous camp as a leader;

(3) Each camp Director reports to and is responsible to the Committee and whilst on camp the administrative officer who is appointed as the Committee’s representative;

(4) The Camp Director’s duties shall be:

(a) supervision and care of all children on camp with the assistance of camp leaders and the administrative officer;

(b) supervision of camp leaders with the assistance of the Administrative Officer; and

(c) liaising with the Administrative Officer in respect to all activities organised by the Committee to ensure that the children and leaders actively participate in those activities.


19. ADMINISTRATIVE OFFICERS

(1) For each camp there shall be an Administrative Officer who is the Committee’s representative on that camp;

(2) The Administrative Officer shall be a member of the Committee and where possible they should have been on a previous camp as a leader;

(3) Each Administrative Officer is responsible for:

(a) ensuring that the Camp Director properly supervises the children and camp leaders of the relevant camp;

(b) all administrative functions on the relevant camp including but not limited to:

(i) deciding the number of leaders and freelance leaders that should be at the campsite at any one time;

(ii) the catering and medical functions;

(iii) the payment of money for catering, medicines and activities;

(iv) liaising with the Camp Director regarding children activities and supervision of leaders.


20. PICNIC DIRECTORS

(1) The Picnic Director shall be a member of the Committee elected by the Committee at least 6 weeks before picnic;

(2) The Picnic Director shall have been to at least 4 previous picnics;

(3) The Picnic Director is responsible for leading the children and leaders in the activities organised by the Committee.


21. CAMP LEADERS

(1) Applications for the position of camp leaders shall be called for by the Committee late in the second semester and publicised in the Association newsletter.

(2) After applications have closed the Committee shall elect from them at a committee Meeting the appropriate number required for camp and all applicants shall be notified by the President as to the outcome of their application.

(3) The duties of the camp leaders shall be to look after the children allocated to them at the camp under the guidance of the camp director.


22. CHILDREN

(1) The children taken to camp shall be either:

(a) underprivileged children within the age limits of 6-12 years selected by the Committee from nominations by welfare agencies; or

(b) underprivileged children selected at the discretion of the committee.


23. CAMP AND PICNIC PERSONNEL

(1) If any person selected by the Committee as a camp director, picnic director or camp leader is deemed by the Committee to be unsatisfactory in carrying out duties or irresponsible in caring for the children, the Committee shall:

(a) give warning to that person; and

(b) if necessary, terminate the appointment of that person from the position to which they were appointed.


24. CASUAL VACANICES AND MEMBERSHIP OF COMMITTEE

(1) A casual vacancy occurs in the office of a Committee Member and that office becomes vacant if the Committee Member:

(a) dies;

(b) resigns by notice in writing delivered to the President or, if the Committee Member is the President, to the Vice-President;

(c) is convicted of an offence under the Act;

(d) is permanently incapacitated by mental or physical ill health;

(e) is absent from more than:

(i) three consecutive committee meetings;

(ii) three committee meetings in the same financial year, of which he or she has received notice without tendering an apology to the person presiding at each of those Committee meetings.

(f) ceases to be an ordinary member of the association.


25. PROCEEDINGS OF COMMITTEE

(1) The committee shall meet together for the dispatch of business at such times and places as the President shall determine;

(2) The secretary shall cause all members of the committee receive written notice of any meeting of the committee 7 days before the date fixed for the meeting together with a list of the business to be discussed;

(3) The secretary call a special meeting of the committee upon receiving a written requisition   from at least 2 members of the committee. Such special meeting shall be held no later than 7 days immediately following receipt of such requisition. If the secretary fails to call the meeting within that time, any one of the members signing the requisition may do so. Any business set out in the requisition shall have priority over all other business;

(4) The quorum of the committee shall be 3 members of whom at least 2 shall be office bearers, one of which shall be the president;

(5) Each committee member has a deliberative vote;

(6) A question arising at a committee meeting shall be decided by a majority of votes, but, if there is an equality of votes, the person presiding at the committee meeting shall have a casting vote in addition to his or her deliberative vote;

(7) Subject to these Rules, the procedure and order of the business to be following at a Committee meeting shall be determined by the Committee members present at the Committee meeting;

(8) A Committee Member having any direct or indirect pecuniary interest referred to in section 42 or 43 of the Act shall comply with those sections.


26. GENERAL MEETINGS

(1) The Committee

(a) may at any time convene a special general meeting provided that no special general meeting shall be held while a general meeting of the Guild is in progress. This proviso shall not apply where written notice of the special general meeting of the Association was given before the written notice of the general meeting of the Guild.

(b) shall convene an annual general meeting in every calendar year with such annual general meeting to be held within 6 months of the end of the Association’s financial year. 

(c) shall within 30 days of:

(i) receiving a request in writing to do so, from not less than 5% of the Association’s members, convene a special general meeting for the purpose specified in that request or
(ii) the secretary receiving notice under Rule 9(4) convene a special general meeting for the purpose of dealing with the appeal to which that notice relates.

(2) The members making a request referred to in Rule 26(1)(c)(i) shall;

(a) state in that request the purpose for which the special meeting concerned is required; and

(b) sign that request.

(3) If a special general meeting is not convened within the relevant period of 30 days referred to:

(a) in Rule 26(1)(c)(i) the members who made the request concerned may themselves convene a special general meeting as if they were the committee; or

(b) in Rule 26(1)(c)(ii) the members who gave the notice concerned may himself convene a special general meeting as if they were the committee.

(4) When a special general meeting is convened under Rule 26(3)(a) or (b);

(a) the committee shall ensure that the members or member convening the special general meeting are supplied free of charge with particulars of all members; and

(b) the association shall pay the reasonable expenses of convening and holding a special general meeting.

(5) Subject to Rule 26(8) the secretary shall give to all members not less than 14 days notice of a general meeting and of any motions to be moved at the general meeting.

(6) A notice given under Rule 26(5) shall specify:

(a) when and where the general meeting concerned is to be held; and

(b) particulars of the business to be transacted at the general meeting concerned and of the order in which that business is to be transacted.

(7) In the case of an annual general meeting, the order in which business is to be transacted is:

(a) the consideration of the accounts and reports of the committee;

(b) the election of committee members to replace outgoing committee members; and

(c) any other business requiring consideration by the association in a general meeting.

(8) The secretary shall give to all members not less than 21 days notice of a general meeting at which a special resolution is to be proposed and of any other motions to be moved at that general meeting.

(9) The secretary may give a notice under Rule 26(5) or 26(8) by;

(a) serving it on a member personally; or

(b) sending it by post to a member at the address of the member appearing in the Register of Members kept and maintained under Rule 6; or

(c) sending it by email to a member at the email address of the member appearing in the Register of Members.

(10) When a notice is sent by post under Rule 26(9)(b), sending of the notice shall be deemed to be properly effected if the notice is sufficiently addressed and posted to the Member concerned by ordinary prepaid mail or by email. 

(11) Subject to these Rules which apply in that case of any inconsistency all general meetings of the association shall be conducted in accordance with the procedure described in the standing orders of the guild.


27. QUORUM IN PROCEEDINGS AT GENERAL MEETINGS

(1) At a general meeting 50 members present in person or by proxy constitute a quorum.

(2) If within 30 minutes after the time specified for holding of a general meeting in a notice given under Rule 26(5) or 26(8):

(a) as a result of a request or notice referred to in Rule 26(1)(c) or as a results of action taken under Rule 26(3) the quorum is not present, the general meeting lapses; or

(b) otherwise than as a results of a request, notice or action referred to in paragraph (a) the general meeting stands adjourned to the same time on the same day in the following week and to the same venue.

(3) If within 30 minutes of the time appointed by Rule 27(2)(b) for the resumption of an adjourned General meeting a quorum is not present the members who are present in person or by proxy may nevertheless proceed with the business of that general meeting as if a quorum were present.

(4) The president may with the consent of a general meeting at which a quorum is present and shall, is so directed by such a general meeting, adjourn that general meeting from time to time and from place to place.

(5) There shall not be transacted at an adjourned general meeting any business other than business left unfinished or on the agenda at the time when the general meeting was adjourned.

(6) When a general meeting is adjourned for a period of 30 days or more, the secretary shall give notice under Rule 26 of the adjourned general meeting as if that general meeting were a fresh general meeting.

(7) At a general meeting:

(a) an ordinary resolution put to the vote shall be decided by a majority of votes cast on a show of hands; and

(b) a special resolution put to the vote shall be decided in accordance with section 51 of the Act.

(8) A declaration by the president at a general meeting that a resolution has been passed as an ordinary resolution shall be evidence of that fact unless during the general meeting at which the resolution is submitted, a poll is demanded in accordance with Rule 27(9).

(9) At a general meeting, a poll may be demanded by the president at the general meeting or by 3 or more members present in person or by proxy and, if so demanded, shall be taken in such a manner as the president directs.

(10) If a poll is demanded and taken under Rule 27(9) in respect of an ordinary resolution, a declaration by the president of the result of the poll is evidence of the matter so declared.

(11) A poll demanded under Rule 27(9) on the election of a person to preside over a general meeting or on the question of an adjournment shall be taken forthwith on that demand being made.


28. MINUTES OF MEETING OF ASSOCIATION

(1) The secretary shall cause proper minutes of all proceedings of all general meetings and committee meetings to be taken and then to be entered within 30 days after the holding of each general meeting or committee meeting in the association minute book.

(2) The president shall ensure that the minutes taken of a general meeting or committee meeting under Rule 28(1) are checked and signed as correct by the president of the general meeting or committee meeting to which those minutes relate or of the next succeeding general meeting or committee meeting.

(3) The meeting minutes will be signed where the president of that meeting declares that:

(a) the general meeting or committee meeting to which they relate (in this sub-rule called ‘the meeting’) was duly convened and held;

(b) all proceedings recorded as having taken place at the meeting did in fact take place; and

(c) all appointments or elections purporting to have been made at the meeting have been validly made.


29. VOTING RIGHTS OF MEMBERS OF ASSOCIATION

(1) Subject to these Rules, each member present in person or by proxy at a general meeting is entitled to a deliberative vote.


30. PROXIES OF MEMBERS OF ASSOCIATION

(1) A member (in this Rule called ‘the appointing member’) may appoint in writing another member who is a natural persona to be the proxy of the appointing member and to attend, and vote on behalf of the appointing member at, any general meeting. 

(2) A member may only appoint a proxy if they are in at least their second year of membership. First year members may not appoint a proxy.


31. MAJOR OBLIGATIONS

(1) The association shall comply with the regulations of the guild, the by-laws of the societies council, and all other provisions enrolled upon the guild statute book, and the office bearers and members of the association shall be jointly and severally responsible for such compliance, and shall be liable in the event of non-compliance.


32. ALTERATION OF RULES OF ASSOCIATION

(1) The association may alter or rescind these Rules, or make Rules additional to these Rules by passing a Special Resolution. A Special Resolution will only be passed if three-fourths of the members present at a general meeting vote in favour of the resolution. 

(2) These Rules bind every member and the association to the same extent as if every member and the association had signed and sealed these Rules and agreed to be bound by all their provisions.


33. COMMON SEAL OF ASSOCIATION

(1) The association shall have a common seal on which its corporate name shall appear in legible characters.

(2) The common seal of the association shall not be used without the express authority of the committee and every use of that common seal shall be recorded in the association minute book.

(3) The affixing of the common seal of the association shall be witnessed by any 2 of the president, the vice-president, the secretary and the treasurer.

(4) The common seal of the association shall be kept in the custody of the secretary or such other person as the committee from time to time decides.


34. INSPECTION OF RECORDS, ETC OF ASSOCIATION

(1) A member may at any reasonable time inspect without charge the books, documents, records and securities of the association.


35. DISTRIBUTION OF SURPLUS PROPERTY ON WINDING UP OF ASSOCIATION

(1) If on the winding up of the association, any property of the association remains after satisfaction of the debts and liabilities of the association and the costs charges and expenses of that winding up, that property shall be distributed to:

(a) another association incorporated under the Act with similar objects to those of the Association; or

(b) for charitable purposes;

(2) Which incorporated association or purposes as the case requires shall be determined by resolution of the members when authorising and directing the committee under section 129 of the Act to prepare a distribution place for the distribution of the surplus property of the association.


36. INTEPRETATION

(1) Subject to any provisions enrolled upon the guild statute book and any resolution passed by the guild council or societies council, the committee shall have power to interpret the meaning of any of the provisions contained in these Rules, by the determining decision in case of doubt shall rest with the association in general meeting.               
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